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1 PERSONAL DATA

	Family Name
     
	First Name
     

	Marital Status
 Single
 Married
 Separated
 Divorced
 Widowed

	Sex
 Male
 Female
	Military rank      
Police rank
     

	Present Occupation/Employment:
     

	Date of Birth
     
	Place of Birth
     

	Citizenship
     
	Other Citizenships
     

	Place of Origin
     
	AHV/AVS/-Number
     

	Swiss Passport
 Yes
 No

Swiss Diplomatic Passport
 Yes
 No

Height in cm (for Passport)               cm

	Passport Number
         
Valid until                                         
Diplomatic Passport Number
          
Valid until                                         


Home Address

 Correspondence Address
	c/o
     
	Street
     

	Town/City
     
	Postal Code
     
	Country
     

	Telephone No.
      
	Mobile No.
     
	Fax No.
     

	E-Mail Address

     


Business Address
 Correspondence Address
	c/o
     
	Street
     

	Town/City
     
	Postal Code
     
	Country
     

	Telephone No.
     
	Mobile No.
     
	Fax No.
     

	E-Mail Address

     


Optional Address
 Correspondence Address
	c/o
     
	Street
     

	Town/City
     
	Postal Code
     
	Country
     

	Telephone No.
     
	Mobile No.
     
	Fax No.
     

	E-Mail Address

     


2
EDUCATION

Highest Degree / Diploma Achieved

	 Ph. D.
 Master
 Bachelor
 Diploma
 Certificate

	Original Education (qualified):
     


Education

Please give full details in reverse chronological order

	From

month/year
	To

month/year
	Name of Institution
	Place /Country
	Degree(s)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


Fields of Study

	
	Major subject
	Minor subject
	
	Major subject
	Minor subject

	Accounting and Finance
	
	
	Italian
	
	

	African Studies
	
	
	Japanese
	
	

	Agronomy
	
	
	Journalism
	
	

	Anthropology
	
	
	Latin
	
	

	Arabic
	
	
	Law
	
	

	Archaeology
	
	
	Linguistics
	
	

	Architecture
	
	
	Literature
	
	

	Armenian
	
	
	Logopedia
	
	

	Astronomy
	
	
	Mathematics
	
	

	Biology
	
	
	Media science
	
	

	Border Guard School
	
	
	Medical science
	
	

	Business administration
	
	
	Meteorology
	
	

	Chemistry
	
	
	Military studies
	
	

	Chinese
	
	
	Music
	
	

	Computer science
	
	
	Nordic languages
	
	

	Construction engineer
	
	
	Orientalism
	
	

	Customs
	
	
	Pedagogy
	
	

	Dentistry
	
	
	Pharmaceutics
	
	

	Ecology
	
	
	Philology
	
	

	Economics
	
	
	Philosophy
	
	

	English
	
	
	Police school
	
	

	Ethics
	
	
	Political Science
	
	

	Ethnology/Cultural anthropology
	
	
	Primary school teacher
	
	

	Forestry
	
	
	Psychology
	
	

	French
	
	
	Religious Science
	
	

	Gender studies
	
	
	Slavic studies (Russian)
	
	

	Geography
	
	
	Sociology
	
	

	Geology
	
	
	Spanish
	
	

	German
	
	
	Sports
	
	

	Greek
	
	
	Theology
	
	

	Hebrew
	
	
	Therapeutic pedagogy
	
	

	History
	
	
	Translator
	
	

	History of art
	
	
	Other (specify)     
	
	

	International Affairs
	
	
	Other (specify)     
	
	

	International Management
	
	
	Other (specify)     
	
	


3
FURTHER SKILLS

	Native Language      

	Language
	Professional Knowledge
	Working Knowledge
	Basic Knowledge

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written

	     
	 Orally

 Written
	 Orally

 Written
	 Orally

 Written


Computer Skills

	 Office
	 Web browser / E-mail
	 Database
	 Others


Driving Skills

	Valid automobile driving licence B
 Yes
 No

Ability to drive vehicles with manual transmission
 Yes
 No

Experience driving 4x4 vehicles
 Yes
 No




Special Skills

	     



Private Course: ONLY in the field of peace promotion or military observation such as: Mediation, Human Rights, Elections support-/-observation, Peacebuilding, DwP (Dealing with the Past), Rule of Law, SSR (Security Sector Reform), Do no harm, DDR (Demobilisation Disarmament Reintegration), Transitional Processes (Justice, Truth and Reconciliation), Gender, etc.
Please give full details in reverse chronological order
Security Training


	From

month/year
	To

month/year
	Number 

of days
	Name of Course
	Place /Country
	Topic of Course

	     
	     
	     
	     
	     
	     


Other Courses

	From

month/year
	To

month/year
	Number 

of days
	Name of Course
	Place /Country
	Topic of Course
	Nomination

	     
	     
	     
	     
	     
	     
	 Participant

 Trainer/Speaker

	     
	     
	     
	     
	     
	     
	 Participant

 Trainer/Speaker

	     
	     
	     
	     
	     
	     
	 Participant

 Trainer/Speaker

	     
	     
	     
	     
	     
	     
	 Participant

 Trainer/Speaker

	     
	     
	     
	     
	     
	     
	 Participant

 Trainer/Speaker


4
PROFESSIONAL EXPERIENCE AND EMPLOYMENT

Employment Record

Please list in reverse chronological order professional positions held.
	From

month/year
	To

month/year
	Functional Title
	Name and Address of Employer 

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


References

List three persons, not related to you, who are familiar with your character and qualifications.

	Family Name, First Name
	Full Address (including telephone, fax, e-mail)

	     
     
	     

	     
     
	     

	     
     
	     


Do you have any objections to our making enquiries at your present / past employer?

 Yes
 No
Field of Expertise

	
	less than
2
 years
	2 to 5

years
	6 to 9

years
	10 or more

years
	
	less than
2
     years
	2 to 5 years
	6 to 9

years
	10 or

more

years

	Administration/Logistics
	
	
	
	
	Mediation/Negotiation
	
	
	
	

	Customs
	
	
	
	
	Military affairs/

CIMIC/CMCoord
	
	
	
	

	DDR
	
	
	
	
	Monitoring
	
	
	
	

	Development co-operation
	
	
	
	
	Police
	
	
	
	

	Democratisation
	
	
	
	
	Political affairs
	
	
	
	

	Economic affairs
	
	
	
	
	Programme management
	
	
	
	

	Elections
	
	
	
	
	Protection
	
	
	
	

	Governance
	
	
	
	
	Public information
	
	
	
	

	Human Rights
	
	
	
	
	Rule of Law/Justice
	
	
	
	

	Human Security
	
	
	
	
	Training
	
	
	
	

	Humanitarian Affairs
	
	
	
	
	Other (specify)     
	
	
	
	

	IHL
	
	
	
	
	Other (specify)      

     
	
	
	
	

	Media Development
	
	
	
	
	Other (specify)      
	
	
	
	


Remarks

	     



5
ADDITIONAL INFORMATION

First Degree Family Members and Partner
	Family Name, First Name
	Date of Birth
	Relationship
	Citizenships

	     
     
	     
	     
	     

	     
     
	     
	     
	     

	     
     
	     
	     
	     

	     
     
	     
	     
	     

	     
     
	     
	     
	     


Address of contact in case of emergency (family member, friend)

	Family Name, First Name
     

	Street / Postal Code / Town/City
     

	Telephone No
     

	Mobile No

     

	E-Mail Address

     

	Relationship

     


Membership in Professional Association / Societies

	     



	Are you in excellent physical condition with no chronic health problems that limit your physical activity?
	 Yes
 No

	Are you free from any disabilities which may limit your undertaking employment with international organisations
	 Yes

 No


Availability for Deployment

 Within less than 1 month
 Within 1-3 months
 Within 3-6 months
 Within 6-12 months
 More than 12 months
Preferred Employment Duration

 6 months 

 more than 6 months
Verpflichtung
Engagement
Dichiarazione di impegno
Declaration

Ich bestätige die Richtigkeit und Vollständigkeit der gemachten Angaben und erkläre mich damit einverstanden, dass diese im Sinne der Verordnung vom 2. Dezember 2005 über das Personal für die Friedensförderung, die Stärkung der Menschenrechte und die humanitäre Hilfe (PVFMH) bearbeitet werden dürfen.

Gleichzeitig erteile ich mein Einverständnis zur Weiterleitung der Angaben an internationalen Organisationen (OSZE, UNO), welche die Einsätze durchführen.

Je confirme que les données personnelles indiquées ci-dessus sont exactes et complètes et j'autorise leur traitement selon les dispositions contenues dans l'Ordonnance du 2 décembre 2005 sur le personnel affecté à la promotion de la paix, au renforcement des droits de l'homme et à l'aide humanitaire (OPers-PDHH).
J'autorise également leur transmission aux organisations internationales (OSCE, ONU) qui effectuent de telles missions.

Certifico l'esattezza e la complettezza dei dati forniti e autorizzo il loro uso secondo l'Ordinanza del 2 dicembre 2005 sul personale impiegato per la promozione della pace, il rafforzamento dei diritti dell'uomo e l'aiuto umanitario (OPers-PRA).

Autorizzo pure la loro trasmissione alle organizzazioni internazionali (OSCE, ONU) che effettuano tali azioni.

I hereby confirm that the above data is correct and complete, and I agree to it being treated in accordance with the provisions set out in the Ordinance of 2 December 2005 on personnel employed in peace promotion, strengthening human rights and humanitarian aid (Opers-PDHH).
I also agree to the data being transmitted to those international organisations (OSCE, UN) carrying out such missions.
Date      
Signature

ONLY VALID WITH ORIGINAL SIGNATURE
05/2012[image: image1.png]
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PERSONAL HISTORY FORM SEP





  Instructions





  -	Please read carefully and follow all directions;


  -	Please answer each question clearly and completely in English;


  -	The hard copy of the application must be sent through postal service to:





 Federal Department of Foreign Affairs FDFA


 Directorate of Politial Affairs DP


 Human Security Division


 Section Swiss Expert Pool for Civilian Peacebuilding (SEP)


 Bundesgasse 32


 CH - 3003 Bern


 


 All information will be kept strictly confidential
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